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ESSA Building Level Expenditures

Introduction

Frank Harwood

Deputy Commissioner
Division of Fiscal & Administrative Services
Kansas State Department of Education

fharwood@ksde.org

Dale Brungardt

Director, School Finance

Division of Fiscal & Administrative Services
Kansas State Department of Education
dbrungardt@ksde.org

On December 10, 2015, President Obama signed
into law Every Student Succeeds Act (ESSA), which
reauthorizes the Elementary and Secondary Education Act
of 1965 (ESEA). This latest update revises provisions in the
No Child Left Behind Act of 2001 and includes many
reforms that return flexibility to the State while maintaining
accountability for the success of all children. ESSAis

designed to ensure that all students have a significant
opportunity to a fair, equitable, high-quality education and
educational achievement gaps are closed.

One of the requirements is that each State Report
Card is required to include a per pupil breakdown of Total
Current Expenditures, Federal Expenditures and State &
Local Expenditures for each school in every local education
agency in Kansas for the preceding fiscal year.
Expenditures reported are posted on KSDE's Data Central
within the District Report Card and also in the
Accountability Reports per K.S.A. 72-5178.

The purpose of this document is to provide guidance
to all LEAs for purposes of determining the cost of
educating a child. The methodology described herein was
developed in consultation with several Local Education
Agencies to ensure consistency in building level
expenditure reporting.

Per-pupil expenditure calculations provide a high-
level analysis of the disparity between schools and districts,
and conditions may vary based on geographic location,
differences in wages and benefits, square miles, age of
buildings, etc.

Kansas State Department of Education | www.ksde.org
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Create New Report

If you already have access to KSDE Web applications, login and make sure you have “LEA
Forms” in your list of web applications. If not, refer to New Users section to create an account.
Go to the KSDE Web Applications site

Login and click Accept on the Legal Notice screen.

Click LEA Forms then ESSA Building Expenditures Form.

Click Create New Report for 2024 to start the report for the 2023-2024 school year.

N -

You may create your 2024 report by clicking on (Create New Report for 2024) below.
You may edit your current report or view prior reports by clicking Select next to the fiscal year.
If no reports are listed then the reporting period may not be open or yvou have no prior reports.

Fiscal Year Status Due Date KSDE Use
Select (2023 SUBMITTED 10/20/2023 OPEN
Select (2022 SUBMITTED Q/23/2022 LOCKED

@ New Report for 2024

Once you have created your report for the current school year, the Change School Year link on
the left-hand menu will bring you back to this screen and you should now see the current
school year listed at the top of your list.

You may edit your current report or view prior reports by clicking Select next to the fiscal year.
If no reports are listed then the reporting period may not be open or you have no prior reports.

Fiscal Year Status Due Date KSDE Use
Select 2024 SUBMITTED 11/15/2024 LOCKED
Select 2023 SUBMITTED 10/20/2023 LOCKED

The status column will tell you the status of the report. All prior years will show ‘Submitted'.
The current year will state “Submitted” if submitted, or “In Progress” if it has not been
submitted.

Click Select next to any year to view that year's report. Once you click on the specific year, you
may go to the Print Report screen to generate a PDF of that year's report.

6 Kansas State Department of Education | www.ksde.org
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Administrative Data

Enter the contact information for the
person most knowledgeable of the data
entered on thiS report USD information is populated from KSDE directory information.

Administrative Data

| Next Screen |

Enter/Change the contact information and click the save button.

Contact Name ]

|Contact Pasition

|Contact Email

Phone Number # 5 #- ###-# 4 #

ESSA Building Level Expenditures

Section 1111(h)2)(c): States and LEAs are required to annually report on the State and LEA
report cards the per-pupil expenditures of Federal, State, and local funds, including actual
personnel expenditures and actual non-personnel expenditures of Federal, State, and local
funds, disaggregated by source of funds, for each LEA and each school in the State for the
preceding fiscal year.

You will need to submit Current Expenditures and Federal Expenditures for each building.
Click Edit next to each building so you can enter expenditures for that building.

Thunder
N\ Ridge

Editji10 (0191 |Central 178.0 0 i} 0 0 0 i}
Office
Phillips Co
Thunder
Edit|110|0192 |Ridge 39.5 0 0 0 0 0 0
Elementary
Thunder
Edit|110 |0193 |Ridge High 72.0 0 i} 0 0 0 i}
School

Thunder

) Ridge
Edit|110 (D194 Middle

School

N

66.5 0 0 0 0 0 0
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Once done, click Update to save or click Cancel to cancel your changes and revert to original
value.

Thunder
Ridge
Edit 110 |0191 |Central 178.0 0 0 0 0 0 0
Office
Phillips Co
0 [0
Thunder
pdate Cance\>10 0192 (Ridge 39.5 0 0 0 o]
Elementary
Thunder
Edit 110 |0193 |Ridge High 72.0 0 0 0 0 0 0
School
Thunder
Edit 110 | 0194 |RidEE 66.5 0 0 0 0 0 o
- Middle ’
School

Audited FTE Enrollment

Within the ESSA Building Expenditures web form, you will see each school building and the
central office building listed for your district. The column Audited FTE (Full-Time Equivalency)
Enrollment shows the number of students regularly enrolled and attending on 9/20 and 2/20
counts as submitted in KIDS ENRL Collection. This FTE is based on funding and includes
Preschool-Aged At-Risk (3yr old and 4yr old) and Virtual. Non-funded preschool-aged students,
Juvenile Detention Centers, PRTF and Flint Hills Job Corps are excluded.

KIDS ENRL records where D17 is “1" are counted as virtual students for funding purposes.
Only students attending KSDE approved virtual schools and programs will be counted. FTE for
Virtual students 19 and under will be limited to 360 minutes and computed based on minutes
enrolled (to the nearest tenth).

Virtual Adult (20 and over) FTE: The FTE for Virtual students 20 and over is computed by KIDS
based on 360 minutes (1.0 FTE) REGARDLESS of the actual minutes they attend. Therefore, the
KIDS computed FTE for Virtual students 20 and over will be subtracted, then Virtual Adult
Credits (submitted on Local Effort) will be converted to FTE (total credits divided by 6) and
added back into the KSDE approved Virtual school. If the district has an approved Virtual
program through the Service Center, the adjusted Virtual Adult FTE (based on Credits) will be
included in the regular high school where virtual students are claimed.

8 Kansas State Department of Education | www.ksde.org
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Virtual Dropout (19 and under) FTE: They are not included in the KIDS computed virtual FTE
for full-time or part-time, therefore, no subtraction is needed. However, Virtual Dropout
Credits (submitted on Local Effort) will be converted to FTE (total credits divided by 6) and
added back into the KSDE approved Virtual school. If the district has an approved Virtual
program through the Service Center, the adjusted Virtual Dropout FTE (based on Credits) will
be included in the regular school where virtual students are claimed.

Note:  The Central Office building FTE is the sum of all buildings PLUS any student enrolled at the Central
Office. Therefore, it will not always be the sum of all buildings.

Total Current Expenditures

Current expenditures are expenses for the day-to-day operation of schools. They include
expenditures for staff salaries and benefits, supplies and purchased services.

Total Current Expend. = Federal Current Expend. + State & Local Current Expend.

Included Expenditures

Expenditures in all object codes in the following functions and funds should be included unless
specifically stated to exclude.

Note: Fund, Function and Object Code numbers listed below are based on the Fund,
Function and Object Code numbers used in the USD Budget and Kansas
Accounting Handbook and may not be the same numbers used in your local
accounting system.

e 06 - General e 18- Driver Training

e (07 - Federal Funds e 22 - Extraordinary School Program
e 08 - Supplemental General (LOB) e 24 -Food Service

e 11 - Preschool-Aged At-Risk e 26 - Professional Development

e 13- At-Risk (K-12) e 28 - Parent Education Program

e 14 - Bilingual Education e 29 - Summer School

e 15 - Virtual Education e 30 - Special Education

e 16 - Capital Outlay

9 Kansas State Department of Education | www.ksde.org
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TOTAL CURRENT EXPENDITURES

34 - Career & Postsecondary Education
35 - Gifts & Grants

42 - Special Liability Expense

44 - School Retirement

51 - KPERS Special Retirement
Contribution

53 - Contingency Reserve

55 - Textbook & Student Material
Revolving

56 - Activity Funds

66 - No Fund Warrant
67 - Special Assessment
68 - Temporary Note

78 - Special Education Coop (only sponsoring
USDs member portion of federal funds) - see Special
Education section below for clarification.

ESSA BUILDING LEVEL EXPENDITURES | VERSION 1.03
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Included Expenditures

Term

Instruction
(Function 1000)

Student Support

Services
(Function 2100)

Instruction
Support

Services
(Function 2200)

General
Administration/
Central Services
Support

Services
(Function 2300/2500)

School
Administration
Support

Services
(Function 2400)

Operations and

Maintenance
(Function 2600)

Meaning

For activities related to the interaction between teachers and students.
Includes salaries and benefits for teachers and teacher aides, textbooks,
supplies and purchased services.

Exclude: Payment to Other School Systems except Code 30 Special Education Fund

(560, 561, 562) & Equipment (700).
For activities designed to assess and improve the well-being of students
and to supplement the teaching process. Includes salaries and benefits
for: nurses, guidance counselors, social workers, speech pathologists,
audiologists, attendance officers, and supplies and purchased services
related to those professions.

Exclude: Equipment (700).
For activities associated with assisting the instructional staff with the
content and process of providing learning experiences for students.
Includes salaries and benefits for: librarians and library aides, inservice
teacher trainers, curriculum development, student assessment, technology
(for students learning outside the classroom), and supplies and purchased
services related to those professions.

Exclude: Equipment (700).
For activities concerned with establishing and administering policy for
operating the school district. This includes salaries and benefits for the
superintendent and Board of Education and their immediate staff; LEA
planners/researchers, fiscal services, etc.

Note:  Only report within the Central Office. Do NOT report

within school buildings.

Exclude: Equipment (700).
For activities concerned with overall administrative responsibility for a
school. This includes salaries and benefits for the principal, assistant
principals, and other assistants while they supervise all operations of the
school.

Exclude: Equipment (700).
For the operation and maintenance of schools and school district facilities,
keeping the schools open, comfortable, and safe for use and with keeping
the grounds, buildings and equipment in working condition and state of
repair. This includes salaries and benefits for maintenance personnel, as

well as electricity, water, sewer, heating and electricity.
Exclude: Repair of Buildings (460) and Equipment (700).

Kansas State Department of Education | www.ksde.org
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Included Expenditures

Term

Student

Transportation
(Function 2700)

Other Support

Services
(Function 2900)

Food Service

Operations
(Function 3100)

Notes:

Meaning

For activities concerned with conveying students to and from school, as
provided by state and federal law. This includes regular route (to and from
school), school activity routes and special education routes. This includes
salaries and benefits for vehicle operations (drivers), supervising students
(paras), monitoring services (supervising students while loading and
unloading), and vehicle servicing and maintenance (replacing vehicle parts,
fueling, inspecting).

Exclude: Equipment (700).

For activities not classified elsewhere in the 2000 series.
Exclude: Equipment (700).

For activities concerned with providing food to students and staff in a
school or school district. This includes salaries and benefits for food
service personnel, incidental meals, lunches, or snacks in connection with

school activities and food delivery.
Exclude: Equipment (700).

1. Please enter as a whole number; do not enter commas or cents.

2. Confirm expenditures did not save with the extra zero that is pre-populated.

3. After entering Current and Federal Expenditures and saving the building, please review the
calculated per pupil amount to ensure they look reasonable.

Kansas State Department of Education | www.ksde.org
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Excluded Expenditures

Exclude expenditures for Juvenile Detention Centers, Psychiatric Residential Treatment
Facilities and Flint Hills Job Corps at the building or district level. Programs outside the scope
of preschool to grade 12 and expenditures for items lasting more than one year (e.g., school
buses and computers) are excluded. The following funds and functions are also excluded.

e 10 - Adult Education e 80 - Historical Museum
e 12 - Adult Supplemental Education e 82 - Public Library Board
e 33 - Cost of Living e 83 - Public Library Board Employee

e 45 - Extraordinary Growth Facility

e 47 - Special Reserve *
e 62 &63-Bond & Interest *
e 78 - Special Education Coop (exclude all except

Benefits
84 - Recreation Commission

86 - Recreation Commission Employee
Benefits

sponsoring USDs member portion of federal funds) - see
Special Education section below for clarification.

Excluded Expenditures

Term

Community Services
Operations
(Function 3300)

Facilities Acquisition
and Construction
(Function 4000)

Debt Service
(Function 5000)

Transfers
(Function 5200)

Meaning

For activities concerned with providing services to the community.
Examples. offering parental training or operating a community swimming pool,

a recreation program for the elderly, or a childcare center for
working parents.

For activities concerned with acquiring land and buildings; remodeling

buildings; construction of buildings and additions to buildings; initially

installing or extending service systems and other built-in equipment;

and improving sites.

For activities related to servicing the long-term debt of the school

district, including payments of both principal and interest, capital

lease payments, and other long-term notes. Include Capital Outlay.
Examples: purchases of land, school construction & repair, and equipment.

All transfers are excluded (including transfer payments).

Note: Code 33 and Code 45 expenditures are treated the same as
Transfers so not to duplicate expenditures already captured in Code 06
General Fund.

Kansas State Department of Education | www.ksde.org
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Federal Current Expenditures

Note: Report Federal Current Expenditures in the Federal Expenditures column; they
should also be INCLUDED in the Current Expenditures column.

Federal Current Expend. = Total Current Expend. - State & Local Current Expend.

Include all Current Expenditures paid from federal funds (exclude expenditures related to
4000-Federal Aid revenue sources). This includes expenditures for Carl Perkins, Special
Education, Food Service, Title programs (exclude expenditures to non-public schools for Title
funds or ESSER funds), CARES (ESSER |, ESSER II, ESSER Il & ESSER-SPED), SPARKS and other
federal grants (REAP, LINK; etc.).

Note: Expenditures made during between July 1, 2023 through June 30, 2024 should be
included, even if they weren't reimbursed until after June 30, 2024.

Exclude federal funds intended to replace local tax revenues (e.g., Impact Aid) and Title
funds for non-public schools. These will be considered as State & Local Current Expenditures.

State & Local Current Expenditures

Current Expenditures paid from state and local funds (including federal funds) intended to
replace local tax revenues (e.g., Impact Aid).

State & Local Current Expend. = Total Current Expend. = Federal Current Expend.

Note: The State & Local expenditures field within the ESSA report is NOT entered by the
USD. State & Local expenditures are calculated based on the expenditures
entered in the Total Current Expenditures & Total Current Federal Expenditures
fields.

14 Kansas State Department of Education | www.ksde.org
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Pro-Rating Expenditures

Most building expenditures will be salaries and benefits and should be simple to assign. Other
expenditures that clearly occur at the building level should be reported under the appropriate
buildings.

e Teachers, Teacher Aides and Substitute Teachers salaries & benefits
e Supplies

e Nurses & Counselors assigned to one building

e Principals and assistant principals

e Building secretaries

e Special Education Teachers assigned to one building

e Title programs

The following recommendations can be used to prorate district-wide expenditures to the
building level:

Food Service: May allocate based on the number of meals served at each building.

Technology and Curriculum Materials: May allocate based on the percent of students
enrolled at each building.

Staff Development: May allocate based on the percent of teachers assigned to each building.
Custodial Supplies: May allocate based on the number of square feet within each building.
Software Licenses: May allocate based on the number of software licenses issued at each
building.

KPERS: May allocate based on the percent of staff assigned to each building.

PAT/Early Childhood: May allocate based on the percent of students served in these
programs at each building.

Virtual Instruction: May allocate to the virtual school building that is associated with this
group of students. If there is an approved virtual program through a Service Center, then all
virtual students should be counted in their home school building.

Note: If the Virtual program serves the entire district, then determine the percentage of
students enrolled in each building. If a program only serves elementary students,
then determine the percentage of students enrolled in each building that serves
elementary students (same for middle school and high school). Virtual students
should not be reported under the Central Office unless they are also part-time brick
and mortar.
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Special Education

May allocate based on the percent of IEP students served at each building.
Member USD (Fund 30):

O

State Aid Flow-Through (Object Code 565): Member USDs receive Special
Education State Aid based on the percent the USD contributes toward the
Coop/Interlocal/Service Center budget. As a result, the member USD should
include Special Education State Aid Flow-Through on their ESSA Building
Expenditures report in their Total Current Expenditures. This will be calculated
as State & Local Current Expenditures.

Assessment/Local Contribution (Object Code 564): Member USDs should
include their payment to the Coop in their Total Current Expenditures.

Federal Expenditures from Coop/Interlocal/Service Center: Federal Aid
expenditures provided by the Coop/Interlocal/Service Center to member USDs
should be included within the member USD'’s own Total Current Expenditures
and Total Current Federal Expenditures on the ESSA Building Expenditures
report. Refer to “Sponsoring USD” bullet below.

Sponsoring USD (Coop/Interlocal/Service Center): Federal Aid expenditures within
Fund 78 (or Fund 30 Interlocal/Service Center) should be prorated for the member
USDs based on the percent of assessment/local contribution. The percent may be
found in the “Pct” column on the “Coop_Split” tab of the FY24 Special Education State
Aid Printout posted on the Payment Information page of the School Finance website.

Special Education Coop Split

SchoolYear: 2024 0Org_no: D0336
County Name: Jackson USD Name: Holton
Jctober Rd December Rd March Rd April hd Supplemental
2024 D0336 D0113 B 149,814 145,782 91,806 96,951 126,273 1] 610,626
2024 D0336 D0322 . 43,179 42,017 26,460 27,943 36,354 0 175,933
2024 D0336 D0335 5 53,422 51,985 32,737 34,572 45,028 1] 217,744
2024 D0336 D0336 8 160,687 156,363 58,465 103,988 135,438 1] 654,945
2024 D336 D033z . 118,191 115,011 72,428 76,487 99,620 o 481,737
v 525,293 511,158 321,900 339,941 442,753 0 2,141,045

SpecialED Coop_Split Payment Received

Note:

Only report the portion of Federal Aid expenditures for your USD on your
ESSA Building Level Expenditures report.
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School Level Finance Survey (SLFS) - new

The National Center for Education Statistics (NCES), within the U.S. Department of Education, is
authorized to conduct this study by the Education Sciences Reform Act of 2002 (ESRA 2002; 20
U.S.C. 8 9543). This collection is mandatory as a supplement to the Civil Rights Data Collection
(CRDC) authorized by Section 203(c)(1) of the 1979 Department of Education Organization Act
(DEOA 1979; 20 U.S.C. § 3413(c)(1)) and 34 C.F.R. § 100.6(b).

The U.S. Department of Education Office for Civil Rights (OCR) is authorized by Section 203(c)(3)
of the DEOA to enter into contracts and other arrangement with public agencies as may be
necessary to carry out its compliance and enforcement functions and is working with NCES to
assist OCR with collecting school level finance data as part of the CRDC.

The U.S. Census Bureau is administering this survey on behalf of NCES. This study has been
approved by the Office of Management and Budget (OMB). According to the Paperwork
Reduction Act of 1995, no persons are required to respond to a collection of information
unless it displays a valid OMB control number. The valid OMB control number for this survey is
1850-0930.

Part | - Current Operation Expenditure (by
Function)

Include for each Function (1000-Instruction, 2100-Pupil Support, 2200-Instructional Staff
Support, 2300-General Administration, 2400-School Administration, 2600-Operations and
Maintenance, 2700-Student Transportation, 2500/2900-Other Support Services, and 3100-
Food Services), the expenditures for salaries and wages only (Column 1), employee benefits
only (Column 2) and all current operation expenditures (Column 3). Column 3 totals should
include amounts entered in Column 1 and Column 2. Additionally, Column 3 totals should
include such objects as contracts, rent, insurance, utilities, maintenance services, printing,
tuition paid to private schools, purchase of food, supplies, and materials. Exclude capital
outlay expenditures.

Note: The sum of each Function (Column 3) should equal the Total Current
Expenditures on the ESSA Building Level Expenditures screen for each
building.

17 Kansas State Department of Education | www.ksde.org
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-
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Instruction

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

Instruction (Function 1000): Total current operation expenditure for activities dealing with the interaction of teachers
and students in the classroom, home, or hospital as well as co-curricular activities. Report amounts for activities of
teachers and instructional aides or assistants engaged in regular instruction, special education and vocational
education programs. Exclude adult education programs.

Column 1: Include expenditures for salaries and wages only.
Column 2@ Include expenditures for employee benefits only.
Column 3@ Include all current operation expenditures.

Previous Screen | | Next Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 0 0 0
Edit 102 0125 Cimarron High 0 0 0

]
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Pupil Support Services

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assats.

Pupil Support (Function 2100): Report expenditures for administrative, guidance, health, and logistical support that
enhance instruction. Include attendance, social work, student accounting, counseling, student appraisal, information,
record maintenance, and placement services. Also include medical, dental, nursing, psychological, and speech services.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen | | Mext Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 0 0 0
Edit 102 0125 Cimarron High 0 0 0

18 Kansas State Department of Education | www.ksde.org


http://www.ksde.org/

ESSA BUILDING LEVEL EXPENDITURES | VERSION 1.03

.________________________________________________________________________________________________________|
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Instructional Staff Support Services

Include such ebjects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

Instructional Staff Support (Function 2200): Include expenditures for supervision of instruction service improvements,
curriculum development, professional development, professional development and training of instructional staff
{whether provided internally or purchases from external vendors), academic assessment, and media, library, and
instruction related technology services.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen || Mext Screen

Edit 102 0123 Cimarron Dist Gray Co a 0 0
Edit 102 0124 Cimarron Elem a 0 0
Edit 102 0125 Cimarron High 0 0 0

School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: General Administration

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

General Administration (Function 2300): Report expenditures for board of education and executive administration
(office of the superintendent) services.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen | | Mext Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarren Elem 0 0 0
Edit 102 0125 |Cimarron High 0 0 0
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___________________________________________________________________________________|
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: School Administration

Include such abjects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

School Administration [Function 2400): Report expenditures for the office of the principal services.
Column 1: Include expenditures for salaries and wages only.

Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

| Previous Screen ] | Next Screen ]

Edit 102 0123 Cimarron Dist Gray Co o o o
Edit 102 |0124 |Cimarron Elem 0 0 o
Edit 102 0125 Cimarron High 0 0 0

.|
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Operations and Maintenance

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

Operations and Maintenance of Plant (Function 2600): Include expenditures for building services (heating, electricity,
air conditioning, property insurance), care and upkeep of grounds and equipment, nonstudent transportation vehicle
operation and maintenance, and security services.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3 Include all current operation expenditures.

Previous Screen | | Mext Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 0 0 0
Edit 102 0125 Cimarron High 0 0 0
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'
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Student Transportation

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

Student Transportation (Function 2700): Report expenditures for vehicle operation, monitoring riders, and vehicle
servicing and maintenance.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen || Mext Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 0 o] 0
Edit 102 0125 Cimarron High 0 0 o]

School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Other Support Services

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets.

Other Support Services (Function 2500/2900): Include business support expenditures for fiscal services (budgeting,
receiving and disbursing funds, payroll, internal auditing, and accounting), purchasing, warehousing, supply
distribution, printing, publishing, and duplicating services. Also include central support expenditures for planning,
research and development, evaluation, information management services, and expenditures for other support services
not included in Functions 2100, 2200, 2300, 2400, 2600 and 2700.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 2: Include all current operation expendituras,

Previous Screen || Next Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 0 0 0
Edit 102 0125 Cimarron High 0 0 0
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]
School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Food Services

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition paid to private
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, payments to the state, cities,
counties, or special districts, debt service payments, interfund transfers, and the purchase of stocks, bonds, securities,
and other investment assets,

Food Services (Function 3100): Report gross expenditures for cafeteria operations to include the purchase of food but
excluding the value of donated commedities and purchase of food service equipment.

Column 1: Include expenditures for salaries and wages only.
Column 2 Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen | | Next Screen

Edit 102 0123 Cimarron Dist Gray Co 0 0 0
Edit 102 0124 Cimarron Elem 1] 0 0
Edit 102 0125 Cimarron High 0 0 0

School-Level Finance Survey
Part I - CURRENT OPERATION EXPENDITURES: Enterprise Operations

Include such objects as contracts, rent, insurance, utilities, maintenance services, printing, tuition e
schools, purchase of food supplies and materials.

Exclude capital outlay expenditures, payments to other local education agencies, p \O\e
and other investment assets.

Enterprise Operations (Function 3200): Include expenditures for
the costs are recouped largely with user charges. &O‘,

Column 1: Include expenditures for salaries and ~
Column 2: Include expenditures for employe QQ
Calumn 3: Include all current operation ’5’L

Column 4: Report the expendituras

services or enterprise operatig X O(\
% 2
(o -

not relatad to food

(\666 struction {Function 1000]}.

Previous Screen || Next Screen |

Edit 102 |01 arron Dist Gray Co M/ A 0 0
Edit 102 [0124” [Cimarron Elem N/A 0 0
Edit 102 |0125 |Cimarron High M A 0 0
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-

School-Level Finance Survey
Part I - DISTRICTWIDE CURRENT EXPENDITURES

Districtwide Current Expenditures: Report all school district-wide current expenditures attributable to this school that
cannot be reported separately in the categories broken out by expenditure function on previous screens. Include here
any current expenditures for elemeantary-secondary education typically reported at the school district level that have
been allocated to this school, as well as any school-level current expenditures that cannot be reported separately in
previous sections.

Column 1: Include expenditures for salaries and wages only.
Column 2: Include expenditures for employee benefits only.
Column 3: Include all current operation expenditures.

Previous Screen | | Mext Screen

Edit 102 0123 Cimarron Dist Gray Co M/ A N/ A 0
Edit 102 0124 Cimarron Elem /& N/ A 0
Edit 102 0125 Cimarron High M A MN/A 0

Part Il - Exhibit and Special Iltems

Col 1 - Teacher Salaries: Report total salaries and wages paid to teachers during the school's
fiscal year. Include salaries and wages paid to certified and noncertified permanent, temporary,
and substitute teachers. Include gross salaries and wages (without deduction of withholdings
for taxes, retirement coverage, health insurance, etc.), as well as overtime, incentive pay,
bonuses, summer school pay, and supplemental pay for additional duties. Do not include
employee benefits (object 200) in this amount. (Function 1000: objects 1X1 and 1X3)

Col 2 - Instructional Aide Salaries: Report total salaries and wages paid to instructional aides or
assistants during the school’s fiscal year. Include salaries and wages paid to aides or assistants
of any type (e.g., teaching assistants, graders, etc.) who assist with classroom instruction.
Include gross salaries and wages (without deduction of withholdings for taxes, retirement
coverage, health insurance, etc.), as well as overtime, incentive pay, bonuses, summer school
pay, and supplemental pay for additional duties. Do not include employee benefits (object 200)
in this amount. (Function 1000: objects 1X2)

Col 3 - Improvement of Instruction: Report nonpersonnel expenditures for activities
concerned with the improvement of instructional services. Include expenditures for instruction
and curriculum development, and professional development and training of instructional staff,
whether provided internally or purchased from external vendors. (These include such activities
as workshops, conferences, courses taken for college credit by instructional staff, and the
purchased services of curriculum developers.) Do not include personnel expenditures such as
salaries (object 100) or employee benefits (object 200) in this amount. (Function 2210: objects
300-490, 530-550, 580, 600-620, 640-650, 730, 790, 810, and 890)
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Col 4 - Library and Media Services. Report nonpersonnel expenditures for libraries, audio-
visual services, educational television, and other educational media services. Include
expenditures for operating library facilities, developing and acquiring library materials (e.g.,
library books and periodicals), and audio-visual support. Do not include personnel
expenditures such as salaries (object 100) or employee benefits (object 200) in this amount.
(Function 2220: objects 300-490, 530-550, 580, 600-620, 640-650, 730, 790, 810, and 890)

Edit 102 (0123 |Cimarron Dist Gray Co 0 a 0
Edit 102 |0124 |Cimarron Elem 0
Edit 102 (0125 |Cimarron High 0 a 0

Col 5 - Books and Periodicals. Report expenditures for books, textbooks, and periodicals used
for classroom instruction or library services. Include expenditures for books, magazines, and
newspapers prescribed and available for general use, including reference books. Also include
the cost of workbooks, textbooks that are purchased to be resold or rented, and repairs to
textbooks and library books. Do not include expenditures for books and periodicals not used
specifically for instruction or library services, such as books purchased for student support
services or school administration staff. Do not include expenditures for electronic books and
periodicals in this category; report those expenditures as technology software or technology-
related supplies instead.

Expenditures for books and periodicals that meet the standards for classification as equipment
should also not be reported here. (Functions 1000 and 2220: object 640)

Col 6 - Technology-Related Supplies and Purchased Services. Report expenditures for supplies
and purchased services that are technology-related. For technology-related supplies, include
expenditures on supplies that are typically used in conjunction with technology-related
hardware or software (e.g., compact discs, flash drives, cables, and monitor stands).
Technology-related hardware and software costs below the capitalization threshold (e.g.,
laptop, Kindle, and iPad costs that fall below the capitalization threshold) should also be
reported here.

For technology-related purchased services, include expenditures on data processing, coding,
and other technical services; repairs and maintenance services for technology equipment that
are not directly provided by school district personnel; and rentals or leases of computers and
related equipment. Purchased communications services, such as all costs associated with
voice, data (i.e., Internet), and video communications charges should also be reported here.
Expenditures for technology-related equipment should not be reported here, but instead be
reported in the “Technology-related hardware” or “Technology-related software” category as
appropriate. (ALL Functions: objects 351, 352, 432, 443, 530, and 650)
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Col 7 - Technology-Related Hardware. Report expenditures for technology-related hardware
that exceed the capitalization threshold. Include purchases of network equipment, servers,
personal computers, printers, scanners, other peripherals, and other electronic devices. Do
not include expenditures for nontechnology-related equipment such as machinery (object
731), vehicles (object 732), and furniture (object 733). Expenditures for technology-related
supplies should not be reported here, but instead be reported in the “Technology-related
supplies and purchased services” category. (ALL Functions: object 734)

Col 8 - Technology Software. Report expenditures for software that exceed the capitalization
threshold. Include purchases of commercial, off-the-shelf software and downloaded software,
as well as fees for licenses to use the software. Expenditures for software that meet the
standards for classification as a supply (e.g., software expenses below the capitalization
threshold) should not be reported here, but instead be reported in the “Technology-related
supplies and purchased services” category. (ALL Functions: object 735)

Edit 102 |0123 |Cimarron Dist Gray Co 0 0 0
Edit 102 |0124 |Cimarron Elem ] 0 0
Edit 102 |0125 |Cimarron High 0 0 0 0
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Submit Report

The Submit Report page will display a list of errors categorized into ‘Stop’ and ‘Warnings'. Stop
errors must be corrected before you will be allowed to Submit. Warnings should be reviewed
and confirmed prior to submitting. Warnings will not prohibit submission.

Once you have ensured all expenditures are correct for all buildings, click Submit Report to
submit your report to KSDE.

Results of Completeness Check

\_ Back to Admin Page |

Click on error description to go to the data entry screen.

Stop-must be corrected
Warning-can submit without
correction

ERROR LIST STATUS

Al forms complete.

You may submit this report now.

Once submitted, you cannot go back and edit anythinga Sl DO,
| Submit Report |

Print Report

ESSA Bldg Exp.

This screen will allow users to print the report. Click Print Section g administrative Data

to generate a PDF of the report. You may check the box next to m ESSA Building Expenditures
Excel Export then click Print Section if you would prefer the report  m submit Beport
as an Excel file. ®m Print Report
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FAQ

1. Why is this report required? 8. What is included as Federal Expenditures
2. How is FTE counted? (Expenditures related to all 4000 Federal
3. How and when do you report? Aid revenue sources)?
4. What expenditures are reported? 9. Are Federal Expenditures included in total
5. What are reported as Central Office Level Current Expenditures?
Expenditures? 10. How are State/Local Expenditures
6. What are reported as District Level reported?
Expenditures? 11. How to report Special Education?
7. How are district totals reported for Current 12. Examples of what & how to prorate?
Expenditures? 13. Other Issues

1. Why is this report required?

ESSA of 1965: Section 1111(h)(2)(c)
“States and LEAs are required to annually report on the State and LEA report cards the per-pupil
expenditures of Federal, State, and local funds, including actual personnel expenditures and
actual non-personnel expenditures of Federal, State, and local funds, disaggregated by source of
funds, for each LEA and each school in the State for the preceding fiscal year.”

2. How is FTE counted?

The aggregate number of students enrolled in preschool through grade 12, including non-
graded, to whom the LEA provide free public education enrolled and attending on 9/20/2023
and 2/20/2024. Virtual Credits for Adults (20+ years) and Virtual Credits for Dropouts (19 and
under) are converted to FTE (divide by 6) and included in the Virtual School. If no Virtual
School, they will be included in the regular school where the virtual students were claimed.
Please refer to Audited FTE Enrollment on page 8 for more detail.

Exclude: Juvenile Detention Center, PRTF and Flint Hills Job Corp.

3. How and when do you report?

This collection is found within the KSDE Web Applications website under LEA Forms, which
typically opens in early September & due the latter part of September. Each school in the
district, including the central office, will be listed. Enter the following information for each
building:

e Current Expenditures (Federal Expenditures PLUS State & Local Expenditures)

e Federal Expenditures (All expenditures paid with 4000 Federal Aid revenue sources).

The FTE Enrollment populated reflects audited enrollment for 9/20 and 2/20 of the current
year for which the data is being collected.
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The application will calculate the per pupil expenditures for each category and the State &
Local expenditures (Current Expenditures MINUS Federal Expenditures). The majority of
building expenditures will be salaries and benefits and should be relatively simple to assign.

4. What expenditures are reported?

Current Expenditures: Comprised of expenditures for the day-to-day operation of schools and
LEAs for public elementary and secondary education.

Total Current Expend. = Federal Current Expend. + State & Local Current Expend.

Includes:
e Administration e Operation and maintenance of plant
e Instruction (prorated by building based on square
e Instructional Support footage)
e Student Support Services e Preschool

e Pupil Transportation services (prorated e Capital Outlay salaries
by school building based on students)

Excludes:
e Function 1000, Objects 560, 561 & 562 e Function 4000 Facilities Acquisition
(Payments to Other School Districts - In-State/Out-of-State) and Construction Services
o Include ONLY from fund 30 (Special

Function 5100 - Debt Services
e Function 5200 - Transfers

Education)
e Function 3300 Community Services
e All Funds and All Functions - Object Code 700 (Property), which excludes the following

(see Kansas Accounting Handbook, pages 47, 52-54 for more details):

o 460 Repair of Buildings

o 710 Land & Improvement
(711 Athletic Areas, 712 Curbing & Streets, 713 Land, 714 Landscaping, 715 Parking, 716 Playground
Improvements, 717 Sidewalks, 719 All Other Improvements)

o 720 Buildings (Existing Buildings)
(721 Cooling System, 722 Electrical System, 723 Heating & Cooling System, 724 Heating System, 725

Masonry/Concrete/Plastering, 726 Painting & Glazing, 727 Plumbing System, 728 Roofing, 729 Other
Buildings)

o 730 Equipment
(731 Machinery, 732 Vehicles, 733 Furniture & Fixtures, 734 Technology-Related Hardware, 735 Technology-
Related Software, 736 Computer & Related Equipment, 738 Instruments, 739 Other Equipment)

o 740 Infrastructure
o 790 Depreciation

The following are excluded: Code 10 - Adult Ed., Code 12 - Adult Supp. Ed., Code 33 - Cost of Living,
Code 45 - Extraordinary Growth Facility, Code 62 - Bond & Interest, Code 78 - Sped Coop, Code 80
- Historical Museum, Code 82 - Public Library Board, Code 83 - Public Library Board Emp. Benefits,
Code 84 - Rec. Comm., Code 86 - Rec. Comm. & Emp. Benefits, and expenditures for Repair of
Buildings (460) and Equipment (700).
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5. What are reported as Central Office Level Expenditures?

Report only expenditures associated with establishing and administering policy for operating
the school district. This would include:
e salaries and benefits for the superintendent and Board of Education and their
immediate staff. These expenditures are reported under Function 2300/2500 -
General Administration/Central Services.

e Do not include expenditures for 700-equipment/property.

To avoid duplication at the state level, these expenditures are not reported at the building
level.

6. What are reported as District Level Expenditures?

e Central Office Staff

e School Board Expenses

e Business Operations (Technology, printing, etc.)
e Each of Subfunctions 2300; 2500; 2900

7. How are district totals reported for Current Expenditures?

Districts are reporting expenditures for all regular buildings and the Central Office
(unduplicated expenditures).

e Sum of Total Current Expenditures of all regular buildings plus the Central Office

e Sum of Total Federal Expenditures of all regular buildings plus the Central Office.

e The difference between Total Current Expenditures and Total Federal Expenditures will
be Total State/Local Expenditures.

It is important not to duplicate expenditures for the Central Office at the regular school
building level. See What are reported as Central Office Level Expenditures? above.

8. What is included as Federal Expenditures (Expenditures related to all
4000 Federal Aid revenue sources)?

e Title (Not Title funds for non-public schools)

e (Carl Perkins

e Special Education (Medicaid, CARES Act, Title VI-B, etc.)

e Food Service (Child Nutrition Programs, Other Federal Aid)
e CARES (ESSER I, ESSER I, ESSER-SPED) and SPARKS

e Other Federal Grants (REAP, LINK, etc.)

e NOT Impact Aid (this is considered local)

e NOT Object Codes 700 (All Funds and All Functions)
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9. Are Federal Expenditures included in total Current Expenditures?

Yes. Total Current Expenditures should include federal, state and local. Of the total Current

Expenditures, districts will report Federal Expenditures and the application will then compute
State/Local Expenditures.

10. How are State/Local Expenditures reported?

State/Local Expenditures are computed within the application (Current Expenditures minus
Federal Expenditures). Therefore, districts are reporting only Current Expenditures and
Federal Expenditures and the rest will be calculated.

11.  How to report Special Education?

All districts will report Code 30 expenditures, prorated by the number of IEP students in
building.

Special Education Federal Funds can be difficult to interpret. Please read carefully.
e Stand Alone District: Already reports Federal Aid in Code 30

o Cooperative:
o Member District will have to receive Federal Aid amount from Sponsoring

District/Interlocal/Service Center

o Sponsoring District - Do Not Report Code 78

e |Interlocal: Member District will have to receive Federal Aid amount from Interlocal

12.  Examples of what & how to prorate?

e By Student: Technology, curriculum materials
e By Teacher: Staff development

e By Square Feet: Custodial Supplies

e By Building: Some Software licenses

13. Other Issues

e KPERS: Distribute by Staff Member
e PAT / Early Childhood in a Separate Building: Prorate to each Elementary by student
e |DC; PRTF; Flint Hills Job Corp: Exclude students or revenue
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Access

Current Users

If you

already have access to KSDE Web Applications, log in and make sure you have “LEA

Forms” in your list of Web Applications.

Note:

Tip:

5.

31

Go to the KSDE Web Applications site.
Log In and click Accept on the Legal Notice screen.

Check to see if you have “LEA p Pepions User Login for KSDE Web Applications
Forms” in your list of web

My KSDE Web Applications

applications (it may be a wgor

different number on your

1. Annual Statistical Report(18E) * Legacy Applications Login

screen than the number shown 2 Direcory WG
. N ?r;tg::i?z;:::‘:; ?;g:%;s o) For all legacy applications you will need to log In again.
in the screen shot below). If you 5 KIDS Colecton 2018
. 6. Lea Forms
do not, click Manage My 7. Pcipas Buldng Repart2
8. Superintendent's Organization Report 2
Account.

If your account has district level access, LEA Forms will be available to add to your current
account. Scroll down the list of applications (in alphabetical order), to check the box next
to LEA Forms and then select District Administrator.

Lea Forms District Administrator

If you do not see LEA Forms listed here, your account does not have district level
access. Please see the New Users section to register a new account with district
level access.

If you must register for a new username, note what current Web Applications you
registered for and the user level of them on your building level account. Then,
when you register for your district level account, you can request access to all the
web applications you accessed under your building level account as well as LEA
Forms. Once approved for access, you should then be able to access all
applications under your district level account.

Ihe answes and which has nofhing 10.do with your passwond. 1f you forget your passwoed, wel verty yous idenlity

Scroll down to the bottom and fill in the
three fields under ‘In Case You Forget
Your Password'.

Queston
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6. Click Submit. Once this happens, our IT department will email the contact denoted as
“Superintendent” on the Directory Updates web application for approval.

7. Once the Superintendent approves the request, our IT department will add the
requested application to your account. When complete, they will email you to let you
know that you can now access the new application(s) as requested.

8. You will then go to the KSDE Web Applications site and sign in. You should then see all
web applications you requested access to.

Note: If an application is grey and not linked, that means that the Superintendent has
not yet approved you for that specific application.

New Users
Individuals who do not have access to KSDE web applications will need to register for access.
1. Go to the KSDE Web Applications site.
2. Click Register. -
3. Enter in the required information.
a.  Make sure to select your district from the
“Organization” drop down list. =
b. Make sure to select All Buildings in the e
“Building” drop down list. This will then
populate a list of applications to register *“**""
for below.
KSDE User Registraton Form
Note: If you select a specific building instead of

fease enter your conlact information:

‘All Buildings', the LEA Forms application
will NOT populate in the list of applications.

a0
org

Please enter a Usemame and password.

c.  Scroll down to check the box
next to LEA Forms and select  [**"™™ '
District Administrator as
your user level.

d. Ifyou would like to register for any other applications, please go through and
check those as well as selecting the requested user level for each one.

e. Enter a username and password.
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Tip:

Tip:

Note:
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Do not use spaces when entering in your username.

When creating your password keep in mind the password requirements shown
on the screen.

You will need to remember the username, password, security question/answer,
and birth date that you entered. KSDE does not store this information for you.

f.  Click Submit. Once this happens, our IT department will email the contact
denoted as “Superintendent” on the Directory Updates web application for
approval.

Once the Superintendent approves the request, our IT department will add the
requested application to your account. When complete, they will email you to let you
know that you can now access the new application as requested.

You will then go to the KSDE Web Applications site and sign in with your new username.
You should then see all web applications you requested access to.

If you forget your KSDE web applications password, click Forgot Your Password?
on the Authentication screen. Enter your username and a link will be emailed to
the email address connected with your username. Click on the link in the email to
g0 to the page where you can reset your password. Keep in mind that KSDE does
not know your password, so you are responsible for managing and remembering
it.

Once you have access to the LEA Fx
Forms web application, you should see

it in your “My KSDE Web Applications”
list after you logging into the KSDE o st g ) R —
Web Applications site (may be a & it Ao g 1) s e

6.Lea Forms

different number than it is in the 7 P g e
screenshot below). Click LEA Forms.

If you do not have access to the LEA Forms web application after requesting
access to the application for a current username or after registering for a new
username, please contact our IT Help Desk at 785-296-7935 or email
(helpdesk@ksde.org).
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7. Once you have accessed LEA Forms, click ESSA Building Expenditures Form.

LEA Forms>Form List

-

Click on the form:
I

ESSA Building_Expenditures Form

Local Effort Form

Local Option Budget Percentage

Mill Rate Form

kansas Preschool Pilot (KPP)-TANF-4th Quarter Request
Parents As Teachers-KPEP

Professional Development Aid - May - Final

Special Education Transportation (Form 308

State Aid Request for July and Bond Principal & Interest Bequest
State Aid Request for August

State Aid Request for September

State Aid Request for October

State Aid Request for November

Contacts

ESSA Fo

Sara McCullah
Dale Brungardt
Rose Ireland
Marcia Ricklefs

m
(785) 296-4972 smccullah@ksde.org
(785) 296-3872 dbrungardt@ksde.org
(785) 296-4973 rireland@ksde.org
(785) 296-4209 mricklefs@ksde.org

Username & Passwords

KSDE Help Desk (785) 296-7935 HelpDesk@ksde.org

34

Kansas State Department of Education | www.ksde.org


http://www.ksde.org/
mailto:smccullah@ksde.org
mailto:dbrungardt@ksde.org
mailto:rireland@ksde.org
mailto:mricklefs@ksde.org
mailto:HelpDesk@ksde.org

Kansas State Department of Education
900 S.W. Jackson Street, Suite 356
Topeka, Kansas 66612-1212

www.ksde.org

G

Kansans
CAN


http://www.ksde.org/

