
How do I create instructional plans?
DLM webinar #2 September 4, 2024



• To understand the requirements of the fall test window.
• To provide guidance on using the Kansas Blueprint/Record 

Sheet and Essential Elements by Linkage Level Data together to 
plan and guide instruction.

• To explain how to use the instruction and assessment planner 
to create plans and monitor blueprint completion.

Objectives



Agenda

•3:00-3:10 Fall Test Window
•3:10-3:20 Planning Process
•3:20-3:40 Using Educator Portal/Creating 
Instructional Plans
•3:40-3:50 Test Administrator Considerations
•3:50-4:00 Questions



Fall Test Window
September 9 – December 20, 2024



What grades test?

•DLM ELA and math – grades 3-8 and 10

•DLM science – grades 5, 8, and 11

•History, Government, Social Studies- grades 4, 7, and HS. 
• History, Government and Social Studies Field Test Alternate Rubric 

and Information (PDF)

https://www.ksde.gov/Portals/0/CSAS/Content%20Area%20(F-L)/History,%20Government,%20and%20Social%20Studies/HGSS%20Assessment/HGSS-ALT-RUBRIC.pdf
https://www.ksde.gov/Portals/0/CSAS/Content%20Area%20(F-L)/History,%20Government,%20and%20Social%20Studies/HGSS%20Assessment/HGSS-ALT-RUBRIC.pdf


Fall Window – Sept. 9 - Dec. 20, 2024
Essential Elements for ELA  
and Mathematics

• are selected in the Instruction and 
Assessment Planner

• are required to be assessed

• have blueprint requirements

• contribute to a student’s final, end-
of-year Individual Student Score 
Report

Essential Elements for Science

• are selected in the Instruction and 
Assessment Planner

• are not required to be assessed

• do not have blueprint requirements

• do not contribute to the student’s 
final, end-of-year Individual Student 
Score Report



Kite Suite

Educator Portal- teachers Student Portal- students



Where do I begin?



DLM Test Administrator Checklist

https://www.ksde.org/Portals/0/SES/DLM/DLM-AdministratorChecklist.pdf


Tasks to Complete 
1. Review DLM eligibility for your students.
2. Complete the Required Test Administrator Training –

access through Educator Portal.
3. View and check student data and rosters.
4. Complete PNP and First Contact Survey.

Student Roster and First Contact Survey Status – data 
extract (provides student name, grade, rosters, and first 
contact survey status/date of completion) – test 
coordinators.



Planning
Using the Kansas Blueprint/Record Sheet and Essential 
Elements by Linkage Level Data to plan and guide 
instruction



DLM Test Administrator Checklist

https://www.ksde.org/Portals/0/SES/DLM/DLM-AdministratorChecklist.pdf


Kansas Blueprint/Record Sheet

https://www.ksde.gov/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf


Kansas Blueprint/Record Sheet (cont.)

https://www.ksde.gov/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf


DLM Blueprint vs Kansas Blueprint



Essential Element by Linkage Level Data

https://www.ksde.gov/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf


Essential Elements by Linkage Level Data

https://www.ksde.gov/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf


Blueprint vs EE by Linkage Level Data



Educator Portal



Read and Sign 
the Test 
Security 

Agreement

Verify Rosters 
and Student 
Information

Complete and 
Submit the First 
Contact Survey

Select PNP 
Profile Settings

Select Essential 
Elements in the 

Planner

Access the 
Testlet 

Information 
Page

Educator Portal Tasks



Instruction and Assessment Planner 
Resources

Using the DLM Instruction and Assessment Planner (5 min helplet)

How to Create Instructional Plans for the DLM Alternate Assessment 
(PDF)

https://dynamiclearningmaps.org/educator-resource-videos-ie
https://www.ksde.gov/Portals/0/SES/DLM/DLM-InstructionalPlans-Creating.pdf


HS optional EEs



Testlet Information Page



• Individual Student Score Reports
• are used to communicate end-of-

year results.

• include results from testlets taken 
during both assessment windows.

•On-Demand Progress Reports
• are available in Educator Portal 

shortly after a student takes 
each testlet in Student Portal.

• involve the “Report” and 
“Evaluate” steps of the 
instruction/assessment cycle.

Progress Reports vs. Score Reports



Educator Portal

• Educator Portal login



Test Administration 
Considerations and 
Responsibilities



• Ensure the blueprint requirements are met for each student’s 
grade and subjects.

• Employ the Instruct, Assess, Report, and Evaluate cycle.
• Plan instruction and assessment based on assessment window 

dates and school calendars.
•Maintain test security and confidentiality.
•Use the DLM website resources, particularly those on the 

state’s specific page.

Responsibilities



Instructionally 
Embedded 
Assessments 
Infographic

https://www.ksde.gov/Portals/0/SES/DLM/DLM-InstructionallyEmbedded_Assessments_Infographic.pdf
https://www.ksde.gov/Portals/0/SES/DLM/DLM-InstructionallyEmbedded_Assessments_Infographic.pdf
https://www.ksde.gov/Portals/0/SES/DLM/DLM-InstructionallyEmbedded_Assessments_Infographic.pdf
https://www.ksde.gov/Portals/0/SES/DLM/DLM-InstructionallyEmbedded_Assessments_Infographic.pdf


• Plan for instruction and assessment throughout the window.
•Consider unforeseen circumstances :

• Student absences.

• Test administrator absences.

• Longer than expected assessment sessions.

• School cancellations.

• Technology issues.

Backup Plans



Test Administration
• Allowed: 

• Taking breaks.
• Logging into Student Portal for 

the student, navigating across 
screens, and entering the. 
student’s chosen responses

• Using special equipment for 
positioning.

• Using an interactive whiteboard to 
project the student’s testlets.

• Human read aloud.

• Not Allowed:
• Influencing a student’s responses.

• Hints or hand-over-hand guidance.

• Previewing a student’s testlet ahead 
of time then teaching the student the 
answers.

• Removing/reducing the number of 
response options.

• Adding pictures or communication 
symbols to response options that are 
text only.



•DLM test updates 
Enter first name, last name, and email into form, then submit.

• To sign up for KAA listserv, send this information:
Subject line: KAA Listserv
Body of message: Email address, First Name, Last Name, USD 
Number, USD Name 
Send to this address: cary.rogers@ksde.gov 

Sign up for DLM test updates
Subscribe to KAA listserv

https://kusurvey.ca1.qualtrics.com/jfe/form/SV_6Qcq2o2oGgPCO3P
mailto:cary.rogers@ksde.gov


DLM webinars for 2024-2025
Register for entire 2024-25 Webinar Series
All webinars start at 3:00 pm
**Content is subject to change at any time due to current events**
October 10 DLM resources – How do I prepare my students for the DLM? Webinar Registration
December 5 DLM fall test window wrap-up What needs to be finished by Dec 20th? Webinar Registration
February 6 DLM spring window Webinar Registration
April 10 DLM wrap-up What needs to be finished by April 25th? Webinar Registration

Join Zoom Meeting

 Meeting ID: 897 7927 3623 

Passcode: 947213

One tap mobile: +13462487799,,89779273623#,,,,,,0#,,947213# US (Houston)

https://ksdetasn.org/event_groups/Wc1EHA
https://ksdetasn.org/events/4ZT66Q
https://ksdetasn.org/events/TAudHg
https://ksdetasn.org/events/yl89xQ
https://ksdetasn.org/events/gIuxiQ
https://us02web.zoom.us/j/89779273623?pwd=UW5JeUw3N2xDZlBSWFJteW9JSzJMdz09


WIDA Alternate ACCESS ELP for Students with 
a Most Significant Cognitive Disability

Student has a home language survey indicating language other than English and DLM eligible

Will take place February 3-March14, 2025 for students in Kdg-12th grade

Paper format, not computer based

Students must have a most significant cognitive disability, most significant deficits in adaptive behavior, and are an English 
Language learner

Use the same criteria as DLM and the alt early literacy screener to identify which students need the Alt ACCESS

Tests students’ English Proficiency in the four domains: listening, reading, speaking, and writing



• ESOL September 12th Webinar
All webinars begin at 1:00 pm. Register at www.ksdetasn.org to attend the 
ESOL/Title III Updates and access the Zoom link, materials, and resources.

•WIDA Alt Access Q&A (Vimeo) / Slides (PDF)

Resources are available on the DLM webpage

Alt ACCESS Training Opportunities

https://www.ksdetasn.org/
https://vimeo.com/893401617/536cc166e1?share=copy
https://www.ksde.org/Portals/0/SES/DLM/WIDA-Alternate_ACCESS-Q-A.pdf
https://www.ksde.gov/Default.aspx?tabid=887


The Kansas State Department of Education does not discriminate on the basis of race, color, religion, national origin, sex, disability or age in its programs and activities and provides equal 
access to the Boy Scouts and other designated youth groups. The following person has been designated to handle inquiries regarding the nondiscrimination policies: KSDE General 
Counsel, Office of General Counsel, KSDE, Landon State Office Building, 900 S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.

Contact Information

Cary Rogers
Education Program Consultant
Special Education and Title Services Team
(785) 296-0916
cary.rogers@ksde.gov 

mailto:cary.rogers@ksde.gov
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